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ALERTS 

Submitters will receive a 
pop-up alert upon login if 
one or more benefits has 
been returned and needs 
action 
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HIGHLIGHTED ACTIVE BENEFIT QUEUE 

After login, the screen defaults to a highlighted benefit queue to inform the user 
which queue they are actively in 
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New Dashboard Old Dashboard 



BENEFIT QUEUE UPDATE 
The Submitters and Approvers queues have been consolidated for ease of 
management 
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Submitter 

 ‘Draft’ queue & ‘Returned to Me’ queue are 
now combined to ‘Pending my Action’ 

Approver 

 ‘Pending Approval’ queue & ‘Resubmitted’ 
queue are now combined to ‘Pending 
Approval’ 

 ‘Pending Approval’ queue & ‘Resubmitted’ 
queue are now combined to ‘Pending my 
Approval’ 



ADDING AN ACTIVITY TO A BENEFIT- “Layering” 
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1. Contract Extension  
UC signs a three (3) year contract with two (2) one-year extensions. The Benefit was originally entered 
for three years. At the end of the three years, UC exercises a one (1) year extension. A “layer” would be 
added onto the original Benefit to show the additional Benefit generated as a result of the one-year 
extension.  

 
2. Fiscal Year Benefit Amounts Vary 

UC signs a three (3) year contract for pouring rights with Pepsi. Pepsi offers different incentive programs 
in each of the three years of the contract, which results in different annual Benefit amounts. The 
submitter would add the year one Benefit amount, and then after approval,  layer on year two and then 
year three to reflect the different annual Benefit amounts. 

Use Case Examples 

Submitters can associate one or more additional benefits to a previously approved 
benefit 



ADDING AN ACTIVITY TO A BENEFIT- “Layering” 
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2. Use the ‘Add Activity’ 
button to create your new 
layer 

1. Find your original 
benefit and open 
using  

To layer an activity: 
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3. Enter new layer information  
         Note: Some fields will not be editable 

4. After information is entered, 
click on ‘Submit for 
Approval’ 



ADDING AN ACTIVITY TO A BENEFIT- “Layering” 
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The Submitter or 
Approver can click 
on any hyperlinked 
activity to  navigate 
to other layers of 
the Benefit to view 
key details 

Benefits can now be added up to 
a duration of 35 years! 



REMINDERS AND RESOURCES 
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 Benefit Bank data is loaded into spend analytics 
 

 All benefits for a given month must be submitted, reviewed and/or 
 approved within 10 business days into the following month  
 

Reminders 

 

  

 For more information on Benefit Bank including past release notes, guidelines, 
 training documents and definitions, go to:
 http://www.ucop.edu/procurementservices/procurement-systems/uc-benefit-training.html  

  
 For assistance, contact the Help Desk: analytics@ucprocure.zendesk.com   

 
 See your Approver with questions and additional support needs 
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